Wenzao Ursuline University of Languages
Grade Review Request Form

Date:     yyyy   mm   dd

	Category
	System
	Class
	Student ID No.
	Name
	Tel

	○Day Div
○Continuing Education Div.
	○4-y college
○2-y college
○5-y junior 
college
	
	
	
	Tel(H):
Mobile phone number:

	Course name 
	Number of credit
	Score
	Course instructor

	
	
	
	

	Item to be reviewed
	______ semester of 
the _____ academic year
	○ mid-term exam score
○ final exam score
○ assignments, quizzes, participation 
grade
○ semester grade

	Reason for review request
	(Use a separate sheet of paper if additional space is needed)

	Response from instructor(Please respond within a week）
	 (Use a separate sheet of paper if additional space is needed)

	Result of review
(for instructor to check)
	□Keep current grade
□Amend grade to ____ and submit change request to the Office of 
Academic Affairs/Night Division.

	Signature of Applicant
	Staff in charge
	Head of Registration Section/Head of Academic Affairs Section)
	Signature of 

instructor
	Signature of department chairperson
	Signature of Dean of Academic Affairs (of Night Division)

	
	
	
	
	
	


Notes:
1. Students who have questions about their grades should address them to the course instructor. Students who have differing views should request a review of grades from the Registration Section of the Office of Academic Affairs (or the Academic Affairs Section of the Night Division) between the time they receive their report cards and one week after the semester begins. 

2. Students who disagree with the results of the review of grades should submit relevant information in writing to their departments or graduate institutes within one week after receiving the results. The departments or graduate institutes will then forward the information to the Office of Academic Affairs (or the Night Division) so that the case may be discussed at the Academic Affairs Committee meeting (or Night Division meeting). This request is limited to one time only.
3. Students who are unsatisfied with the results of the Academic Affairs Committee meeting (or the Night Division meeting) may file an appeal with the Student Appeals Committee.

